
Rsnl+rw& "rfnde*e-<6qlq{fu{sd{bqr[ffi
frEH e 41fu qEl.ffqr

qtefk:te, C.lr{{t(qt {t{, trlf,t-)Qoq

Website :www. n mst.gov. bd

*o. s\b ct< talq
e5 fs-c{lfl lolo

nftt{ qfffi.t

(Charter of Duties)
q.lqT fiE.r{ e aj@ qlTErcrT Rr|s eo/t/toQo stRcsF eb.oe.oooo.ooc.Sb.oos.Qo-5\bbts xqlFF
4l{-$Tcr stilfs qftq qm.t {E s xFrs ENITFT qtftTs q-sq qkrt <teE Fs ficxre-"rr< qtft-c

t+a<f{ T-dt c-r<tl

Ffi-r qlC \9 rfqrR clfrv qR
5. g4fq 6q1o RrRl-glq

6{16T{,

{R}-rdrc

5. 
'TTFTOATMfr-f.T.FfuTt. fu"t, "lrtm&, <q-ft

e. EIffi crrg et( qffi c{N6

8. qr{fuqtfrsfrB-dp.Ffur
c. qtqfNs rt{EIqRFrfit
\b. <tfr-o.t-t qk+a-+ gqx-q

q. frEs Tq"fH'T \e c<qEr ft€of
Gtrtk{Irl

t. sfrc, qf"i;Tf s TF ffi:t fi-<t"fst
Tt&T

b. c<qtr dR{lTflqt e<< uryRt
lvkft${Pmftqr.t

5o. {(rt{t rg RsffrrvnfuqeB"t
ss. n$"fct.r ffiM q-dr6r rt6e

ql{{
t. W{R.{. C$.. ST.

T\TK<-RTF
frfrs,
frFx-dfr.Wr

5. el-$EI {fiErs-r (gl5IrTI6t fr-g.n
an{ft ,g frEl{ fitt fi'fu{
rrYH'-d6l )

t. wrq illrEt-t{enfuTwl{qH
e. frBeTH <kcr 'lrtmq \e

ig*,tfib ffi"t +]q stffi'
8. TV'kFr fiffi"tg wlitrl qtfrq

,|l-fi
q&-s-a s:fta6t:q-{R Ts-qiT{ Trqrs..

e-Emfd
9. q-{f{,{. ffi. ,S{.

ffi1-q$fr-{iT'fft,
E iqffifrr

5. Snifitrts vr-sTfftrT
\. fi-fi"rslirqrsqffi
e. ,f+r+t{R q'Frls6t/ ffi+-{6t
8. qttratd clIr{r 'rREFHr C(@ts

sT:fuT
A. C(qBT SFq SSFFIT T.FfurT{

q-;FiT

\e. fisn pf< 4ffi{
1. TV,lcFK MF1g q-dr6l Efft-q

rffi
dGoEI q:f+6t: q;fl=r qFpq{t c<rH.

M
TW'.

*

-/

>[KO l<: 9b.o9.oooo.ooC.oC.ool.eo-Qb.gb



8. q-{r{Tf-{rF
T[qts., RsEr$T

5. tflsTficTr-cT ffifE 3rqql,Hf
c(qRBrs{qk-f,sil S6ltr{
frtTtxrr fu{ qT[sr/ fufir
FruI{qt5td
i<Etfrr llr+r"iffqE qq
Ua-rr e c(t-rdrtqsqr$fr
ffis <tcr<-g rq-pq wr6jT;[
cf-g'ers-f
frwn +'vcefq s<crr qFI c<rsot
q-{-{ Enx-r e c(sF +.kqr {FI
qdmr

TV,RT( fuFls q.{II_dI TTfrY

'fl-dE

e.

8.

c.
\b.

c.
b.

b.

qft-r-{ E:ffit: q-ff{ Trsqql mfi. d{f{
GqrgT:fs6t

a_ q-{Frsl$Tfi c'iT,
d{F&ryr*+.{ost

s. $qTilffialeqr$rilslT{
\. aD T.* lB <tc qr( r-qt-fi.t

aFfuqs..t <t({-{ ST{fr <K$r-{t
e. qlt qc rg fimlTfi TFfuT

<l€Tlfi
8. q&fqnfr'ffi
a. qcgffit {f{lclq fi-{t{ TtrfuT
\b. 'lr$f{ \e AT.flqil <rTqt'|{t
1. drse rgxrfqqEER{IT
b. RGrq-ST{ s a{1fr-r araa
55. T$i,ffi-d fuFts q-fi-dr ql6-q

rffi{

frEr-<Er

\b. q{Rs.lTfl
tqqtq, qrffi{
+H v-gcTdt"F
qftcr<

). {<ql{ sal ql{-$fd qi{ {ls<ls{
t. sqfi pfi:cfr+f {6c t 611rg5qfrt

e. q<qr* +'sorrer dEEr s REft
Sff{

8. ftw.f'F$,r1-4
a. qtffi<rrqf"F{f q<( $sf$il
\b. +-y4cmr frfi1}M q-drl{I Etfi-q

'ffi
a&Es+:ffit: q-+r< ffia qtfr'{dsq{H.

ft-ur<br ruq& {tfu)
1. Er-{R flts WfiT{

Tq-{FI,

ft-&:<bnfuq&
qtRY)

5. TSq FiEFr s.rr{d vql?t{r{ s
ffifeffiq'dc,r{

t. BtQBtfr"oqrqm qRErdHI

e. q-s:ruofr-* <rEqf'f{t
8. Etffic<rc6nq-vrqESt{
c. gE[ s B'lcq6tt fup4 6:pq1,

qfiPHts, TEq, RsH Tqer \e

rL

q.

Y.

sft-<r*w*ttffiscnsr
gRe mf<b<r+t'frf
c-f-{ to e st&-f rkqr iFI
Edlr${

W,lrs-d ffitg wdI-{r' qtR-q
rrfl{

aftr-s p;ffit: q-{R om-aq lTarr{.
frreftna rm wrq'cfrfi qFmrd

t' )t

l:': ,.

''t:.aaM



E. q-{l{ct{rnTqfiq,
c-qrlftft"Er{Er

i-<RFiv Rg,r+ T'Tra-q

<Frql"Fil
a. s<-C{ ffio qtflIfr cvpu's<<

fiffiT{{tR-ysrrdfr'
e. +,-S'frsr MF1g q-dIFI fifrq

"ffi
q&-s-s r{s6f: qita{fr"fi <fik, c-q-aTil

frEr<F(
b. q-dl<flts qlT{

ql&q, q-{o|"fr

fr.Wr

).
t.

9.
8.

c.
\1.

q.

FIEI{ F.Fr "tffi
Tl{lq rFrF <Fr-qt'l{t/ EIRT{
4qrfrdTlr
Uq"nfts+sq E{, <f-{
v-<frEk<qt{Fm<Frqtfi
PUe6ffi$-qqfqar
ql[{r<'Ec(3sol
+-g"rcm ffilg q-diFi qtft-q
,ffi{

efrTE T':ffit: q-{f{ ffis qtfiT{ <-qrl;t,

frffiroq&qtft-v)
5o. q-{T?TSs IsliFE[,

E{a{FG{ca
+.{s\6l

). qlE|{r e dfl\5$fl+o Esrst
Brqffr{

r. ctffi-f<6r<Fqr4.Tt
e. ffi or{trg.tr+* {cc t c{trtklfrt

9 {5IETT

8. CTITl{f e {f{H m.ttrmt
$ril"t"t n,FfuT

c. sfrdtfuT, v,-drtc{q {T \e

frr*tw+ <,:rteFill qfrq*ur
frm

\b. !-I{,frfiTlftT
1. s&Fr<i,f,Ef"F{r
v. sqRfu{ dTlqtfrsqF$r{
b. +-g"lrm-* fr(fi\o q-d]tT TIfiv

rfrq{

dfu+a +:ffit q-ff{ 6frfr8 TcIr fu{,

I

Sfe--{ sttrS re.lq qGrg Bqrxrq qftTrr
55. q-{r{ lfi1r rFtq',

q-qrffr ft-emfd
I

a:fiTfr-sr'{16l
tseR.sktfrv)

s. f{ffiIrl, <qfr, rEqt{&
a. osafrxr
e. Q-sfru.H offqfil\tqp{H
8. q-q-q afrr{m $gs e ceFat

c. qtfr+ e frc"N cslqk$q{
s. sVqmr ffiFM q-{iFr fifrv

rrfi
d&+a+:ffif: qrFr crta dR{qqHl;t.

T{rrfrfrE-mbr
5Q. q-{r{qt3 GTETq

ql{H,

cIsfft ft'E;C(ET

). qfels' <KqHTI
r. TffiT fr-q "tRr"ttt
e. {qrcH +irm"i cq wo-qt

EE,S{t E-cfrnv Eeitfr TT:fsn-{
<Fr{'r{l

8. xqrfitRsn qifqffrwnm
a. TY'frq-u MFM q-{FT qTfr-v

'ft-fi
a&*+a cfio6t, q-{F Tfr{d <Ftq, T{stfr

frffi(

"w



)e. q-{Fq{. qT.qB
qHf{,
q-{TfftR-Erdf{

5. +ftEbr<cr{S isq<<$.t
t. fiE d{fu'$tflil<K{qrr
3. F-6 fu{ e BEAVER fr-qr{

3$cl[rits.6t
8. frREG, qsQE nfits{, <l.r't

srFftl, ft€nfB fr6 srF{f{
RrFctl-r{s'of

c. 6frml-q, Tfs[, scffiH,rf,,
Qvrq"r frrdot rq, ffialmF{,
fiffiffi3pc161q6t

\b. ffi{ tbKciB o?rr
frFEs-$T6t

q. T$'rrry ftftftv wrEi ktfrv
"flEl-{

Afr-+-s +:ffit: q-{R fltc rlxqk
qlqsR. T{f.rfrdktHl{

I

58. q-dt{6ffffi-TsEr
fr{rq,
Sft{qrm+m
v&e tr1mro
qftqtr

I s. R-s-t'Fr s ers-Hrt-<rc-
I ags-rd6f

i l. ffi-r q{r, <rFfs aGr<nr

| ,uq v-f'crfiR erp
I o. aFrmq TFfuT guofr"t e
I f<lkFre

I s. fffiFm t-flt{ clm-c{Fr

I c.. g{t{ T.F{|{6T frwr+ mil, <-qvt,

| frFr+tf,, qfrfml-v q<( wtqr \3

I frrR fr<rl ft"I frefl-<fii q-{.
affiistnqf(ntq{ 

|

rs. <n-q'+-ird<r<{t'rfi 
I1. sl;llflE{ rg Odro-e<Fqfq-{ I

b. o{"rm-* frr(Ftu wur{r nft-v IElEr-{ I

aft-+a +:ffir: q-{K '6{sv 
{drm. iEqaqn&rycaefs6 

I
5C. q-{<oc'tg CItfis

qMl{, TqTtft
ft'ffi{

). d(ETM.t ffiT frTfiffi
frsrFq+ Tgr <ffiq qET{
v{Gt-{ ftDs-{rd qiilfrd FEffi
a&qaa +tq\rqr*frl

\. qqqrd fr{r+t $ft* c"pTrr"t e
rEq SIA-{ ffi6t Tlq sqffir

e. qrrfd REIT rtiFrffu{ Ttrfur
vqR$IT

8. FttBffi-r qErcqr En<rp ffi
rrfl{-fq xR"fl6t I qrFrr{61

TtrfuT
a. ffi frrqr{ fi'cfi qr'Fr stq

s.qffi
u. TV,frF-d MF1g q;fi-{ 6frs

'|l-ffi1
dGEs+:ffit: q-+< cile q|q-q rrffi[.

BqT{offi a.afr.rfr

,tlsl8/b



5\b q-+r{ cfic rlTqtf,
EITHR,

TqT,TftCdI$TTg

s.\tafid1-fuffi
t. T{HRDWCT-{ q{q s qfr{,{{

srii.FrTdcrs{
e. -C{.i-fti qris'-n-d E{i

xqtqRufqr-o-<ffi E+Ef ,til
8. sqiaTfu qrr{fftEqR{l;I
a. reeilAw{, tmR.sl{ enf+-c,t- 

trEfi( 
I

\b. \ern<ftbqffi'fiq-s-{ct 
I

1. tc-{c-qdrda ffiFm{r I

ts. GeBrq tdFflT.H 6ss <r€q{r 
Ib. q+qEalsq-'slq+-FfuTaRun-{r 
I

5o. +{'lrv{ fiIffitr s-{I-{ nfr* 
I{r{{ 
I

gFs-flT:(T-6t: q-{R,{q. .{q. qr<qrgr+. 
I

T{-ql.ftfrElr<E-< 
|

5q. s-{R c{.ta qtR-tr
Tq-ff{,
>r{{fftqGT
(c<Ie)

). T{r{f iTo.l qf{fs3/ S<Ts-{6t
+.FfiFT

t. ePtq e .js.lDIT der<q{ sgs
e. {tqffii@'Ts steBtil{<Kt HI
8. FlsI deftT{ ykql stelffief e

T5lrtT

a. eB$fi ffirff{T{WEHrFfur
\b. T$'frqu MFtv q+.rrr qtRy

'ffi
d&sa rir6t: q{R me q&-{ qt&q.

qETtfrfrEcrET
5b. qqRffil8 qtT{

TICgIq, E HTfifr
arftft

). qPF[\3 va{T5qr6lq6t
t. c-rq T5/ Ean-{ xsBr slIqT{FI

S"rqPFq<( Ttqsfff,fr
e. frXrs, u[H, 'ttfi c3<-{fq 11Tqf

Eql{{F
8. (s{m[, rgXlCI, fu{ TqTETT

>f(urtTfiN

c. q,lqa \e frrfi ft-<rq E?Fr
qlFT|lFffifr-dct

\b. s$,rcsr firfFlv q-{Ei EtRy
,trfi

+:ffit,
qqstftftUr<F(

5b. \{rill c{tb \qilqgE

tqqrr,
6ffqt-frqq-rffr

5. saf S$@. qrfffil<lTqt'f{t
\. 'qfr-{ 1'ltk{Lt?st' qT q&Rq

CIfrY {Tfi
e. ({fg Isfd C{F.t, TFf1E s

etffiqes
8. ,U{fRr ql<t{sr e Rqs"t
c. Tv,tmr fr((FlE q-djFr q.IR-y

'll{{
d&F-fi+.dT6t: q-{Fqr. q{. T{rGE

elcq-{.6tifEt-ilT{Srft
q"{r<r,q.{. st}l. | 5. T{rSHFl-g|{ rr1Erliil<r{qr"Ff
{-{lcrs6qlrsr, I q. Tq-ls.f.t epi6qq of-m< aqfil
6B'ltlfr {qsrfr I flTsr* q(-rdq6t

I o. s'ffuilxl re ffig{Hf{ rs6tlc{s6t
I s. yfr-r*tfr1rmBr<r<Et Frt

I c. qjrfrif$TFfsr 1frEwr)

I u. oy"rrmr MFtv w{t{i flE_q
I {rfi



a&-s-fl^ T:f$q: q-{R c{t8 qtl\6\Y-{

tTdrtT.tffiq'{stfr
Q5. q-{R

stqfiT BtRr[,
.ffiic-$tfr

). FlsRsf{ drtEtfr <r{qf,F{t

e. ffi'ai <Frqrrnr (l(qr{
qtsvtt{,{sl-sl)

e. .elffkfllT s frfi-d r'(TlEt

x-rFFet

8. crtfltdt e qffinn {kEd

{REr <j<qtfiI
a. {ffimTqfqlq+mr(T{F6t
\b. mfi6"nfi{FT(ftn-omnl
q. qtft qfffir {($ls Tl{sr

{ls{I3l;l
,. T-q,rcsr firq?tv q{Fi {tR-q

{rsl
de+.g Tfro6t: qE cqTq- \{lTlTF

qrft. qiHrfr r-qrl-fr

e\. q-ff< crlql-rrq
efifl{, 6Brfifr
q-q$t?t

b. df* rg e$6,.lrt qT {l6rHl{

d-c,ot e {e{-dR
q. cBfs rg eaf6"H qT TlErHfFK

E>rr< q<mq

e. COt&s-:t qFtft ,s<( Bqql-f,

slTfifu-d"t
8. +9"lmr firnftg wdini ktRq

rffi{
afroq ofio5f' q-{t< "fifiPxt st{fiT

EtfrrT. ,rrq-r?r Tqstft

le. q-{r{ fl18 qlq-{e
qrft, qftq
n"ttffi

). frs1-4 pq6s1-g v-+c{ {(rIe
t. q{rfir {tffir qRqast

fiFuvsr{
e. r$"frm< ffi1g q-{fdi Etft-q

{rf{

t8. qil{ <R'd<alo,
wtrs

). 6@-S, ql{o6HE, T{qq-q <lt{Er

nwfr age

t. q-sE w$lr;rd ql'5al+fig {-36t

\r. qtffil+ftqfiAsc(<s.t
8. ?ffi"Frt pFfurq {[{{
a. Tq'lcsr frtffls q-diFi q.Ifi-E

tm{

altili , r. A

' .//,///,////////1//t//////// ; d"; :'.1 : l//..& '/@/ " ,

'7//./ :,9.ffi, ,

i1#M "_ffi!'"'',' '-Y"Y-

w



tc. q-{l{qlIW
?q6T[:t,6Bfftl"fr

c-$rft

5. "rqretf<Er{ drrfiiil<I{q'"r{I
\. {'{lTI"teSiKqqeFfuq
e. c<qfd T-qrt"t ERR-{ <Kqt'F{t
8. qfifrcFfi T[fsr ('fifd REr+

6iiffi")
a. qR-< qrqn ffic s oR :rrvq

r(<rF.l
\1. Tq'ftTT CKffi|g q-d]f{r {tfr-q

'tf-fl
dBEs +:ffit, q-{R mts qkfqls qift,

,iTffiT{rtfr
t\b. q-{Frcrts qr<l$lg

qffr,6B'rfift

c{stfr

5. qT{lrlEl{ 6R,lErRI<r{qPf{t

r. qrtftFfi Fl&r @<Rwn,
Iqt<frwn e Fryfiwn 6l].ffiD

e. +S'nw< ffitv q-dr6l fift-q
rIfE-{

a&-Es +:ffir' q-{R *tlftTt srcfiT Emlfi,
rfmil{{rl-fr

Q1. q-{l<tq-lflvq.rq];r,

"ffiqEo.Tfr
5. fqBIis'{H <l{, Tffi \e

wq1-{t-\rBfr <k til c-{ct TtfiST
{RFF{[

t. q-4{fftGr+61<aq"1

e. "tfrr<"tfs"ffiTa.t +lfrT
8. flfl<m<.+pfurO-q"t
a. qftrqt{$c{effi
\b. TV'kTT ffiM q-diFr qtft-Y

rtlEf{

dB+q +:f+6t: qlR qfir{ 1r{, ill,rqtfr
q{frft

tE. q-{Rq''liTal {f{,
6lilqtfrr-qrtft

5. Tqrd REl;t eyffifr sqqt,ra
t. (q-{t s S'ftw{t ?Ftf{fld {c{rt

Ttq{ q<( s$'c(${
e. qrtfirtrn TFfur (qGdtRrr{

{(Ed)
8. ft'l qima s ,<Rrrqr+ qtlffi{

<ffqPr{t
c. TS'lm< frruiFlg w{fri qtfiy

rrfi
deq{ sft{'!r'f: qqFr tBrle qlqF. rffi

q{{tft

qt flft e/5/eots R, qr" q qfcq=t +.FfaT q-r<t T:ffitls:ffi{{ frffirm {c$-qRarcq Etft-v qsfsd/$q"t
TFfuT {ryt164 p;t-cfil xfr? riFFRr xm1ry'qssf, {'+vf e i{qsr{ {HlT{ qtfrv ,tffi fo x<ul* $mfrFuvomqs&wRq<qqt 

,: -d
Rs<ot: 

n{qffiaq

). q-lR ota EIftrslq Rl(q-{, "tftuF[s', 
ql61 Rs"f{ e a1fu wt5qlt

a. qrl<t ,{. cs. ,{{. T\T( Tq{f{ frftT, frfix-* frE;mtr*, wlqx fu{ e O1& wtgqdg

e. qil?r q. ffi. qr. {tEtt_{Efr{ aFtft, bqqRur++, qlqT FMt{ e a1fu qt[s{l
8. q{R T<rqif{ <Tq-v, ft'W{, qtfr ftw|-{ e a1fu wfiqsl
ft. q-*lq xlo-rrl r<tlT ?l$la fur-rd arffit cr ?rar6 etfrs-ra-a 616Tr friqtr tc drfr wtrrrar

/,::/.:,t,1.',



\b. qffi flTfq t{ql{, stffint{ nr ryrr6B q qfr-{Br, qlqT REI{ s A{fu wTgqdl1. q-{R crts stfiT{ rq-ff{, frbmbf, fuqe fifrg, qrfr{ frEr+ s e1fu "Gt 
a

ts. qaR TEE{ Tq{r{, {Tfrfr frB?rtrs, qrqR REF e A1fu fiqs| 
6

b. H{R mte qITE qt&q, Tq-rtfi frEr<tr*, qqB fu{ 
" 

a1e qttffil
50. q4l=r ?Tss qJ[oR, b'fg{F &TCs F:ffi[, qro. REl=[ * a]& *,r*,
5s. q*Rifr{il<Ffq, +c-rtfrfrBtrbs, qt€rFwr{ re 6gb"t5q{,
bq. q-{R cqts oirRTE qFrtq, rE+Tft frE? Fd, qlqT RutT o aXe qEr{l
5e. w[R qr. q{. qr{qr{r{, {-{ffft frEffid, qrqT Rr6r* e ffi qEsl
s8' qrk ffi TTk fttlq, s(s-+ q#E +lT vGe Gpre Gqlr, q|qT fuF e A1&' stETf I5c. q-rl< sfc cTfie {:rt+, x{q-fr ft.ErFFd, q1qT REt{ e a$ qttTdl
s\b. s-{R Gta sHqr{ qrTmR, }r{staf (ildtrEr, wqT REt{ e a1& fiq{|5q. qlm c{Is qrR-$ Tq:fl;[, c-qTTfr atr< g<1q , qrfrs run o qTfu. *k=T,
5u. q-{R ffifB slTry stcqq, E tqqOfr S6fr"ffr, q.l€tT frEt{ e a1fr' *ff*l
5b. q-{R qlr wegq ?TEE, rtlFTrfr q.q-stfr, qlqT fiEt{ e @ wlSq{l\o. q-{f{ sT. qT. {Ttcns €|cfi, ftilqtfr Tq+Ift, q,lqn FE.E e a1b qETdr
t5. s-{R "nfr-Tf sffi ETfrTI, $mfi T{*Tfi, *lq, RElo o alB *lEqsle\. q-{F mrqrffi{ (qrGT{, qTr.rtft Tqr-ffr, qlqT FEIT e a1e Wr55rl\r. q-{k flta qlws vffr, vftq mfrrtred, qlon REf{ rs alb wtSqr|
Qs. q-{F rR-{ fifs, etEt, qlqT Fw,t{ e a1& wtgq{p
rc. qqF wR5E tq-EE, qTffi T{stft, q.lq{ REr{ e qlB qtTs{l
t\b. q-.rR ore qrdrslv qtft, fljlErtfr T{STfr, WqT frEt{ e albwtla-sr
Ql. q-{l{ l.rdl. q|qr{, rfr|*|.ft T{sTfr, q€T RutT rr a1b,rl=r,
rb. w{- qt{ts[ 

"n{, rrrflft {qs'rft, *lqT fu4 u a6 qEqrrl
tb. qfriTrrPrt


